
RECREATION & SPORTS SUPERVISOR 
General Summary 

Under the supervision of the Doyle Community Center Director, the Recrea on & Sports Supervisor will develop, implement, monitor, 
evaluate, and supervise the daily opera ons of assigned recrea onal sports & leagues.  This posi on will train and supervise part‐ me 
staff & league officials, and will ini ate community‐based programs & ac vi es performing all related work and assist with hiring as    
required.  This Supervisor must be passionate and mo vated to lead successful sports programs, leagues and ac vi es throughout the 
community. 

Essen al Func ons 

Oversee the opera on of all sports programming, leagues and ac vi es. Maintain ongoing communica on with staff and par cipants. 
Conduct ongoing assessments and evalua on of all sports programming and implement changes or enhancements as needed. Provide 
leadership and vision to the improvement of exis ng & development of new, innova ve programs to meet the needs of the community. 
Develop and maintain effec ve programs, equipment and facility scheduling to serve all ages, establishing policies, procedures and 
guidelines to ensure a quality experience for all. Provide for risk management prac ces; ensure all safety & security rules, regula ons and 
procedures are followed. Responsible for ensuring that all equipment is properly maintained and secured. Assist with the facility/
complex opera ons & maintenance; performs & assist with required field maintenance, court set‐up/tear‐down, equipment & supply 
inventory, restroom cleaning, marke ng, adver sing and concessions. Par cipate in regular departmental mee ngs and provide updates 
on programs. Train, supervise and evaluate part‐ me staff, league officials and volunteers, assis ng with hiring. Represent and promote 
programs within the community as needed and develop posi ve working rela onships with other businesses and organiza ons.         
Complete addi onal du es as assigned.  

Other Func ons 

Must maintain First Aid, CPR, AED cer fica ons. Possess excellent verbal and wri en communica on skills. Ability to make oral      
presenta ons to organize & direct program mee ngs. Knowledge of computers & so ware applica ons. Demonstrated knowledge of 
sports   planning, scheduling and supervision. Strong interpersonal and organiza on skills. Demonstrated customer service and public 
rela ons skills. 

Employment Qualifica ons 

High School gradua on or equivalent, with experience or college level coursework in Recrea on Administra on, Sports Management, 
Physical Educa on, Athle cs or a closely related field. Prior customer service experience is required, with experience and/or knowledge 
in a variety of sports, athle cs and recrea onal programs is preferred. Ability to par cipate in ac ve sports and recrea on programs. 
Must be able to work nights and/or weekends.  Ability to communicate effec vely and clearly following direc ons both verbally and in 
wri ng, and establish maintain effec ve working rela onships with employees, other agencies, and the public.   

Physical Requirements: [This job requires the ability to perform the essen al func ons contained in this descrip on.  These include, but 
are not limited to, the following requirements.  Reasonable accommoda ons will be made for otherwise qualified applicants unable to 
fulfill one or more of these requirements] *Ability to demonstrate and use a variety of sports equipment. *Ability to u lize equipment to 
assist with facility/complex maintenance:  dragging infields, chalking/pain ng foul lines, emptying trash cans, restroom cleaning, 
etc.*Stooping, kneeling and crouching to perform physical ac vi es associated with programs and events, including the set‐up & tear 
down of equipment. *Ability to li  various objects at mes, weighing up to 50 lbs. *Ability to stand for prolonged periods of me to   
monitor and evaluate the sports programs, leagues and ac vi es. *Ability to work outdoors in all weather condi ons (extremely hot, 
cold, wind, rain and possibly sleet or snow.) 

Applications are available at City Hall  
or on our website at sturgismi.gov/HR 

The City of Sturgis is an Equal Opportunity Employer. 


